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Adult Education New Teacher Training 

Module 7 

The Adult Education Classroom 
 

Curriculum and Textbooks 

Adult learners who want to improve their basic literacy skills in the subject areas of 

reading, writing, math, science and/or social studies are provided with instruction. This 

instruction is self-paced, and is tailored to each learner’s tested skill level. Instruction can take several forms: self-directed 

learning using online and or paper-based materials, one-on-one instruction with either a private tutor or an instructor, in 

virtual/hybrid classrooms or in a managed classroom environment. Instruction can also take the form of a blended 

classroom where components of online learning are used in conjunction with face-to-face instruction. The concept of a 

flipped classroom is also the preferred method of instruction by some AE teachers. This concept expects students to begin 

the instructional process utilizing one of our approved online learning technologies; then follow up with face-to-face 

instruction. 

 

The program of study for HSE candidates is individualized to each learner’s needs. In addition, all learners can be set up 

with access to approved distance learning platforms for self-study purposes and are given appropriate homework 

assignments whenever possible.. 

 

All learners are pre-tested at in-take and post-tested at exit or after 30-60 hours of continuous 

instruction. The Test of Adult Basic Education (TABE) 11 assessment is used when learners first 

commence a course of instruction and the TABE 12 assessment is used when a learner completes a 

program of study or after 50 hours of instruction. TABE CLAS-E is used for all non-native 

speakers of English. 

 

All learner scores are recorded for pre and post test purposes. Scores are maintained in the LACES database. 

 

Instructors are encouraged to contextualize materials around a student’s identified career track whenever 

possible. There is a wealth of materials available on various internet sites and the State has compiled some 

contextualized units as well. These may be found at: https://communitycolleges.wy.edu/instructional-videos-

links-curricula/. 
 

Use of Standards in the Classroom 

The Office of  Career, Technical &  Adult Education (OCTAE) has established federal level 

content standards for Adult Basic Education in Mathematics, Reading/Writing, and for ESL. 

These standards provide a series of objectives, which if attained, will prepare students for 

work, school, and life in the United States. These standards should be used by instructors as 

benchmarks to evaluate a student’s achievement/non achievement of goals. 

 

College and Career Readiness Standards for Adult Education can be found at: 

https://2ky701279qlou23p6256zftv-wpengine.netdna-ssl.com/wp-

content/uploads/2018/03/ccrstandardsadulted.pdf  

 

and the ELP standards for use in ESL programs of study are available at:  

https://2ky701279qlou23p6256zftv-wpengine.netdna-ssl.com/wp-content/uploads/2021/01/elp-standards-adult-

ed.pdf 

 

https://communitycolleges.wy.edu/instructional-videos-links-curricula/
https://communitycolleges.wy.edu/instructional-videos-links-curricula/
https://2ky701279qlou23p6256zftv-wpengine.netdna-ssl.com/wp-content/uploads/2018/03/ccrstandardsadulted.pdf
https://2ky701279qlou23p6256zftv-wpengine.netdna-ssl.com/wp-content/uploads/2018/03/ccrstandardsadulted.pdf
https://2ky701279qlou23p6256zftv-wpengine.netdna-ssl.com/wp-content/uploads/2021/01/elp-standards-adult-ed.pdf
https://2ky701279qlou23p6256zftv-wpengine.netdna-ssl.com/wp-content/uploads/2021/01/elp-standards-adult-ed.pdf
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Employability and Social Capital Standards in use by the Wyoming Adult Education programs are shown below and need 

to be addressed by instructors when designing effective lesson plans. 

 

EMPLOYABILITY SKILLS 
The employable adult should be able to: 

 

E.1.  Effectively contribute to a team as demonstrated through cooperation, leadership, giving, and 

accepting critical feedback to work toward a common goal.  

E.2.  Utilize workplace tools and technologies to communicate effectively (e.g., memos/e-mails, basic 

computer programs, phone systems).   

E.3.   Model compliance of workplace policies and procedures.  

E.4.  Utilize and support workplace organizational structures (e.g., company departments, corporate 

goals, chain of command).  

E.5.  Utilize resources responsibly. 

E.6.  Identify and effectively use skills and materials needed for a particular task.  

E.7.   Accurately analyze information and respond appropriately.  

E.8.   Interact with others in a professional manner.  

E.9.  Analyze self-performance to better understand strengths and areas for improvement. 

E.10.  Seek out opportunities for advancement and improvement of personal skills. 

 

SOCIAL CAPTIAL SKILLS 
The adult should be able to: 

 

SCS.1.  Speak in front of others and speak with intention.  

SCS.2.  Take turns to speak; know when to pass.  

SCS.3.  Listen with attention, talk from the heart, hold judgement, and offer support to peers.  

SCS.4.  Look for the positive; manage negative situations; look at life, people, and daily situations from a 

positive vantage point.  

SCS.5.  Approach challenges or problems from a strengths-based, positive view; build on what is known.  

SCS.6.  Work in a team; listen and discuss diverse ideas or opinions; build a collective diagram or model; 

self-advocate; put abstract ideas into a visual representation and symbol; active listening; peer 

learning, and coaching, etc.  

SCS.7.  Manage time.  

SCS.8.  Take a leadership role. 

SCS.9.  Ask questions. 

SCS.10.  Offer something of interest to others; actively listens; asks for help and offers to help; write 

about and/or summarize a conversation. 

 

While addressing academic skills at the appropriate level is vital, it is also critical for instructors to select instructional 

materials and methods that will not simply provide rote drill of learning skills, but also offer the depth of knowledge 

needed to prepare students for work and/or post-secondary education.  
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Webb’s DOK 
 

Webb’s Depth of Knowledge (DOK) model (See module 6) is a framework based on the research of Norman Webb, 

University of Wisconsin Center for Education Research and the National Institute for Science Education. It is used to 

analyze the cognitive expectation demanded by academic standards, curricular activities, and assessment tasks (such as 

those found on the HiSET test).  
 

DOK is not about the difficulty of a task, but rather about the complexity of mental processing that is involved in 

answering a question, performing a task, or creating a product. In the past, most textbooks and standardized assessments 

focused on learning activities and test items at DOK level 1 or 2. New assessments that measure college and career 

readiness (including HiSET and all the other major high school equivalency assessments) are beginning to raise the DOK 

level of their test items. HiSET will gradually increase the DOK level of items over time allowing states to gradually 

move from the essential concepts of the College & Career Readiness Standards (CCRS) to deeper understanding.  

 

The CCRS and ELP standards are designed to prepare students for higher level thinking. Students who plan to attend post-

secondary education will need to be able to perform work at DOK Level 4. Instructors must understand DOK levels and 

provide students with extensive opportunities to practice short-term strategic thinking as well as introduce projects 
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involving extended thinking. These types of activities will be new and difficult for many adult learners who were never 

exposed to these standards and have not been required to perform at higher DOK levels on assignments and tests. 
 

Career Planning in the Adult Education Classroom 

Adults who enter a Wyoming Adult Education program come with a 

variety of personal goals. Often the general adult education students 

will state that they are just there to get the high school equivalency 

diploma. However, it is no longer enough to earn a high school 

credential in order to make a family-sustaining wage. If asked about 

their goals, English Language Learners (ELLs) often say they just 

want to learn to speak English, or that they want to pass the 

citizenship test. These students will need to say more than just a few 

basic English words or phrases to become integrated into our 

communities. 
 

In reality, for many of our students, the ultimate aim (whether they 

express it or are even aware of it) is probably to acquire or retain a 

decent job. In order to do that, they may have further steps to take that 

they have not begun to plan for (i.e., enrolling in further training or entering college). In many cases, they may not realize 

that the Adult Education program can help them with more than test preparation 
 

Adult Education has shifted the focus of its classes away from passing the state-approved high school equivalency 

assessment as the primary end goal. Wyoming’s Adult Education programs now focus on ensuring that adult learners not 

only acquire the necessary reading, writing, math, and English language skills, but also the communication, technology, 

critical thinking, and problem-solving skills needed for success as workers, students, family members, and citizens. Our 

programs will encourage students to plan for the next step and will assist them in preparing for a career or for further 

education or training. 
 

It is important to orient students to the various services offered by your program. This may be the one and only 

opportunity you will have to let them know that even if they DO NOT pass their test, they can continue in the Adult 

Education program to study and prepare to take it again. If they DO pass the test, they can continue to prepare for their 

next step (career or college readiness).  
 

Some students may choose to enroll in the distance education program and decide to work outside of the classroom most 

or all of the time. Again, this may be your best opportunity to help them look beyond their immediate desire to work 

online to improve academic skills in preparation for a test.  

 

Career Pathways 
 

“Career pathways are essential in adult education because of their role in 

enhancing the workforce skills of adult learners thus aiding in the 

alleviation of poverty through increased earnings.” (COABE 2018). 

Students who successfully embark upon and complete a career pathways 

track are much more employable. To this end, Wyoming’s Adult 

Education centers have partnered with numerous agencies, businesses, 

postsecondary education/training centers, and community based 

organizations to ensure that Adult Education students are provided with 

the services needed to complete a career pathways track. 
 

For most students who enroll in your class, the intake and the Career 

Services course are the time to thoroughly discuss their need to establish 

educational and career goals. Each Adult Education program in Wyoming 

is required to utilize some form of a career assessment to help students 

identify a career track. Career assessment results are used to place students into one of the career clusters shown on the 

chart below. These results may become part of a student’s permanent file and may be shared with the Wyoming 
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Department of Workforce Services and/or Vocational Rehabilitation, once appropriate release forms are completed. 

Students are able to use individualized results to research careers in an identified pathway while teachers tailor instruction 

around a specific career pathway whenever possible. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Helping a student identify ‘what they want to do in life’ helps them to think about and refine their personal wants and 

needs and define their educational and career goals. They will need to break down their goals into concrete steps that they 

can see and accomplish. Remember that in order to retain adult students you will need to help them see the connection 

between their participation in the Adult Education program and their own personal needs being met. 
 

Career Explorations 
 

Career Explorations involves helping students identify their interests, aptitudes, and educational achievements. Another 

part of career exploration is having students gather information on different occupations they might want to pursue. This 

process would include investigating educational requirements, expected salary, and availability of training programs, jobs 

in the field, etc. for a chosen occupation. In Wyoming, career explorations is part of the Career Service course and 

includes some or all of the following aspects:

 

➢ Career assessment 

➢ Web-based portfolios 

➢ Occupational searches 

➢ Identification of training & work requirements 

➢ Identification of career plans 

➢ Selection of a training options

 

After completing a career exploration, instructors should introduce students to the career pathways model and provide 

information about career pathways to in-demand jobs for the State of Wyoming. 

(http://doe.state.wy.us/lmi/projections/2020/Short_term_Occs_2019-21.html) 

http://doe.state.wy.us/lmi/projections/2020/Short_term_Occs_2019-21.html
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Program Goals, Career Pathways, and a Plan of Study 
 

Once you have collected the intake information including results of screenings, learning style inventories, self-assessment 

checklists, academic assessments, and/or career interest and aptitude inventories, it is time to review the personal goals 

identified by the students. Help them to decide the most important reasons for coming to the program and specifically 

what they want to accomplish in the class.  
 

Some students may not have even considered what to do after obtaining the high school equivalency diploma, but may 

now want to set specific goals (e.g., work readiness, preparation for entry into a post-secondary education or training 

program, etc.).  

 

Discuss students’ career interests and aptitudes in relation to the in-demand jobs in 

the area. Determine if they will be able to work toward some type of certificate 

(Career Readiness, Digital Literacy, etc.).  
 

It is important that students begin to see steps toward a career pathway. You will 

need to provide information on local job providers and Workforce Career Centers; 

and about postsecondary training opportunities in Career Technical Education 

(CTE) adult programs, apprenticeship programs, community colleges and 

universities, etc.  
 

Decide with them on a Plan of Study that outlines some steps to meeting various goals. Discuss a timeline based on their 

willingness to study. The Plan of Study should also identify career pathways and outline course materials, group lessons, 

and individual assignments. Show students how to keep track of what they are accomplishing. Remember to revisit 

program goals periodically or after the student has completed an interim assessment. At entry, a student may have 

indicated that she was actively seeking a job, but now has discovered she wants to enter a post-secondary training 

program first. The job goal has become long-term; in the meantime the student plans to register for a nursing program 

very soon.  
 

Planning a Classroom 

There are multiple classroom structures for different physical settings. If the program is housed on a main campus or 

provider site, there may be managed classes, open labs, or tutoring by peers or volunteers. If you are at a satellite site, you 

may have small group instruction or “a one room schoolhouse” with all levels, ages and subjects being taught and studied. 

And with the onset of COVID-19, the virtual classroom and/or hybrid classrooms became more common. The local 

program director will introduce you to the program. 
 

Usually we start from what we know. If you are a certified teacher and have taught, you will approach your students from 

your training and experience. If your background is from another field or content area, you might look back at your own 

educational experiences to the model of a successful teacher you had when attending school and try to imitate that style of 

teaching. This is a good starting place but teaching Adult Basic Education requires you to teach adults from 16 to 60 and 

older. Additionally, people tend to teach the way they (themselves) learn best. This is not always the way the students you 

will be responsible for learn best. There are many things to plan and many things to consider. 

➢ Adult Education Theories & Strategies (See Module 6) 

➢ Use of Technology: Audio-visual, SMART boards, hand-held mobile devices, social media platforms 

➢ Virtual/online assessments: TABE, TABE CLAS-E, Official Practice Tests, HiSET, GED 

➢ Computer-Based instruction: Essential Education, AZTEC, Skills Tutor, Edmentum, USA Learns, Rosetta Stone, 

and others as outlined in the Wyoming Distance Learning policy. 

➢ Internet: Emailing, online research, etc. 

➢ Effective Lesson Planning: There are many ways to create lesson plans, but all AE sites are required to utilize 

research and evidence based instructional practices and Webb’s Depth of Knowledge in the delivery of lessons. 

Your program may have a bank of lesson plans or you may want to create your own and share with others. 

 

https://communitycolleges.wy.edu/ae-policies/
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Lesson Planning 
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Integrated Learning Maps 
 

The purpose of the Integrated Learning Maps is to help guide the learning process for an individual student, rather than a 

lesson plan for a managed enrolled classroom situation. ILM’s provide the tools in which identified standards based goals 

are set for individual students. 

 
Work Readiness Skills: 

In this section, instructors must 

identify the work readiness skill 

standards that will be targeted for 

instruction. These standards 

consist of Employability Skill 

Standards as well as Social 

Capital Skill Standards.  

 

Academic Skills: in this section, 

instructors must identify the individual standards that are to be targeted. (i.e. The College & Career Readiness Standards) 

 

In the next section of the ILM, instructors are expected to complete the learning target, learning steps, methodology, and 

the resources that are to be used in teaching the standards identified above. 

 

First, identify the date and the goal 

achievement date. 

 

Next, identify what steps will have to 

be taken to achieve the targeted goal. 

 

Third, identify how this will be 

accomplished. 

 

Finally, identify the resources that 

will be used to achieve this. 

 

The next part of the ILM consists of a short explanation of how mastery will be demonstrated. 

 

 
And lastly, a short 

description of what 

the next step(s) will 

be in helping the 

student achieve 

his/her goal(s). 

 

 

 

 

 

 

 

https://ewc.wy.edu/adult-learning-center/unpacked-college-career-readiness-standards/
https://ewc.wy.edu/adult-learning-center/unpacked-college-career-readiness-standards/
https://ewc.wy.edu/adult-learning-center/unpacked-college-career-readiness-standards/
https://ewc.wy.edu/adult-learning-center/unpacked-college-career-readiness-standards/
http://ewc.wy.edu/documents/2014/02/college-career-readiness-standards-adult-education.pdf
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Integrated Learning Plans 

 

Adult Education 

programs which 

utilize managed 

enrollment processes 

typically require 

instructors to 

complete Integrated 

Learning plans, 

which serve as 

lesson plans. 

 

Examples of 

these are given 

here. 
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